Grand Prairie ISD AEIS IT 2006

Exporting Scan Data

Once the scan data records have been scored for the entire campus, the records
must be exported and emailed to Missy Rowe.

Steps to Export Scan Data:

1. Be sure you are in the Scan Data table within the AEIS IT program.

2. Be sure all records from your campus have been scored. Remember to click
on the SC column within the Scan Data table to see if any records with an "N”
appear. If any “"N” records appear, finish the scoring process before
completing the export.
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9. Highlight the option, Export All Fields and click OK.
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10. Navigate to the desktop. Name the file using your campus name, scan
data, and test name. Example: AustinScanDataTEKSCheckl1.txt

e il
ook b Il;l:_“i Daalabare e R

]
EJ T THT

fl=z, Falders, progean chavtouts, and othet tsme or che desktop. |

11. Attach the file to an email and send to Melissa Rowe.
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