GPISD
Work Order Request Form

Requested by Date Requested

Work Order Request (Please describe below your problem or request).

(Provide below the area and or the room number that the request is for.)
Area Room Number

Please turn this form in to the designated person at your campus (ex. secretary or asst. principal). If the
request can be handled by the campus custodians, it will be given to them; otherwise the work order
will be entered into the system, which will generate a work order number. The number & the date
submitted will be provided below. This form will be returned to you. Keep this form as reference for the
work order number.

Office Use Only Custodial Task Need Work Order

Work Order Number: Date Submitted:
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