Submitting the PDAS Teacher Self Report in Eduphoria

The PDAS 2007-08 Teacher Self Report is due Monday, September 17, 2007. To submit this report, please

follow these steps:

1. Navigate to http://eduphoria.gpisd.org
2. Log in, using your Novell username and password.
3. Click on PDAS 2008.
4. Click on PDAS 2007-08 Self Report.
5. Click on Reading. If you are submitting the TSR in Eduphoria PDAS for the first time, check all boxes
M b
that apply. If you are updating last year’s TSR, make any necessary changes.
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6. Click on Writing. Check all applicable boxes. Continue in this fashion until you have completed all
sections down to and including Assessment Processes.
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7. If you are submitting the TSR within Eduphoria PDAS for the first time, click Submit Section 1. If you
are updating last year’s TSR, simply click Save.

8. If you need to make any changes to the Teacher Self Report in the future, simply access the report, make
your desired changes, and click Save. The report will be automatically updated in both your view and

the view of your campus appraisers.



Troubleshooting PDAS Issues on the Palm

You’re starting a classroom observation and your LifeDrive won’t cooperate. What can you do to quickly
rescue the moment? Are there any scenarios that would necessitate rescheduling the observation? What are the

indicators to be aware of in an instant like this?

Frozen LifeDrive

If your LifeDrive appears to be frozen, use your stylus to quickly press the RESET button. The reset will take a

couple of minutes.

Missing Yellow Feet

Can’t see the two yellow feet on your Palm Desktop? Check to be sure

that All is selected in the upper right corner of the screen.
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Missing Teacher List or Template
Can’t see a particular teacher’s name or walkthrough template? STOP. RESCHEDULE THE

OBSERVATION. You’ll need to return to your office, make sure the teacher appears on your campus list and
that a primary appraiser is selected or, in the case of the template, that you’ve selected the template as the

Default Template. Then sync your Palm to register those changes on your LifeDrive.



Setting Up The Keyboard
The Palm can rest on its side or vertically on the keyboard. Be sure to click within a text box to place your

cursor there. Otherwise your text will not appear.

Press the screen rotation button if you plan to place
the LifeDrive device sideways on the keyboard.

Keyboard Doesn’t Work

Can’t use the keyboard at all? STOP. YOU’LL PROBABLY WANT TO RESCHEDULE. You may have
forgotten to install your keyboard software. Possibly you installed it but it’s simply no longer functioning and
needs to be reinstalled. You can either A) return to your office, install the software (for most of us, an orange
CD called Palm Universal Wireless Keyboard), and reschedule the observation, or B) go ahead and conduct the

observation by using the internal keyboard to peck out your comments — a pretty time-consuming alternative.
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6. Click the Finish button on domain 5 to stop and save the evaluation.



PDAS Teacher Self Report — Parts Il and 111

Your principal has requested that all teachers submit Parts 11 and I11 of the Teacher Self Report in the Eduphoria
PDAS system. How do we access this form to submit it online?

Navigate to http://eduphoria.gpisd.org.
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2. Log in, using your Novell username and current password.

3. Click on pdas 2006.

4. Click on PDAS 2006 Self Report, then on Summative Questions (11 and I11).
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5. Describe how ywou assisted vour students whao were experiencing serious attendance problems,

5. Complete the Teacher Self Report questions and click on Submit Sections Il & I11.
6. If you need to make any changes at a later date, you can simply follow these same steps, make your

changes, and click Save. This action updates your answers automatically for your appraiser.
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