How to Login to the Standards List

Technology and Software Purchasing Procedures

All Technology and Software purchases will be coded to Object Code 6397, and will be
reviewed and approved by the Director of Technology.

Furniture under $5,000 will no longer be purchased using object code 6397. The proper Object
Code for furniture under $5.000 is 6649.

There are two Standard Lists:

1 . The Sta ndardS L|St iS Technology Standards List
nOW h Osted O n This list contains those items that do NOT require a technician to install.

Please complete the purchase request with the following information:
S ha re POI nt I n Offl Ce 1. In the body of the requisition as a narrative line item, please enter the following:
Items are on the "Technology Standards List"
365 T th 2. The vendor is as listed in the list. "Do Not List The Technology Department As The

Vendor".
3. The delivery location will be your campus.

4. Please send PO to the vendor via normal channels.

Standards LISt CIICk on Technology Standards - gpdated 4-2-2015.
the “Technology w—
Standards List” link.

] Office 3¢5

2. Enter your e-mail
addl’eSS |n the Offlce Sign in with your 2orschool account
365 pop-up. Select someone@example.com
“Sign In”. (You do not Password
have to enter a kewmess ] Office3
password here.) B

Can't access your

T— Christopher.gasaway@gpisd.org

Sign in with your work or school adgount

2

Password

Keep me signed in

2

3 . E nter yo ur “ U ser N am e” an d Authentication Required
« 9y ou . Can't access youra The ttps://ufp.gpisd.org:443 requires a username
Password” just like you do 2nd password 3

When you turn on your Computer User Name:  cgasaway
|n the morn|ngs Password:

Cancel Log In

4. Select “Log In” and you will be
redirected to the Standards List.




