Adding a Network Printer - Windows 7

From the Start menu, click Devices and Printers.
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Click on Add a printer.
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Click the green arrow next to Add a network, wireless or Bluetooth printer.

) @ Add Printer

What type of printer do you want to install?

2 Add alocal printer
Use this option enly if you den't have a USB printer. (Windows automatically installs USE printers
when you plug them in.)

[ > = Add a network, wireless or Bluetooth printer
Make sure that your computer is connected to the network, or that your Bluetooth or wireless
printer is turned on,
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Click the green arrow next to The printer that I want isn’t listed.
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Select a printer

Printer Mame ’ Address n
@TrumaLXTﬁélU—UUE on PRTSRV201 Truman -- Library

P WhittLXC782-001 on PRTSRV201 Whitt -- Office

@WhittLXTﬁélU-UUZ on PRTSRV201 Whitt -- Library

@WiIIiLXC?SZ-UUZ on PRTSRV201 Williams -- Office

ERWilliLXT640-005 en PRTSRV201 Williams -- Library B
¥ 7avalLXC782-003 on PRTSRV201 Zavala -- Office \i
¥ ZavalLXT640-001 on PRTSRV201 Zavala -- Library

s | Seachagan |
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Select Find a printer in the directory, based on location or feature & click Next.
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Find a printer by name or TCP/IP address

[ > @ Find a printer in the directory, based on location or feature

() Select a shared printer by name
Browse...

Example: \W\computername\printername or
http://computername/printers/printername/.printer

(7 Add a printer using a TCP/IP address or hostname

[ Mext ][ Cancel

A list of printers will appear. | recommend you find your printer under the Name column.
Once you find your printer, double click on the printer’s name.
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File Edit View
In: [: Entire Directory v] [ Browse... ]
Prirters | Features |Advanced
Find Now
MName:
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Model:
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15earch results:
|:: MName Location Model i
B Travil XT640-005 Travis -- Library Lexmark Universal L
= Trumal XC782-004 Truman -- Workroom Lexrnark Universal
= Trumal XT640-003 Truman -- Library Lexmark Universal
= Whittl X C782-001 Whitt -- Office Lexrark Universal
= WhittLXT640-002 Whitt -- Library Lexmark Universal
WL C782-002 Williams -- Office Lexrark Universal -
< | 1 | 3




Windows Printer Installation box appears.
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Windows Printer Installation
g

Connecting to Prisma on
Prisma201.GPISD.ORG

Locking for a driver...

Cancel

Please click on Install driver, if you receive this box. If this box does not appear, please
proceed to the next step.
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Printers £

@ Do you trust this printer?

Windows needs to download and install a software driver
from the YWPrisma20l computer to print to Prisma.
Proceed only if you trust the W\Prisma20l computer and
the network.

[l Don't show this a@’ I@'Install driuer] [ Cancel ]

You've successfully added your printer. Please click Next.

) E@ Add Printer

You've successfully added Prisma on Prisma201

Printer name: Prisma on Prisma201

l This printer has been installed with the Oce PRISMAaccess Web driver driver.




Deselect the check mark if you do not want to set as the default printer.
Click Finish. The printer will appear in your printers list.

NS, = Add Printer

You've successfully added Prisma on Prisma201

|::> Set as the default printer

You can choose a default printer for home, werk, and other places you go. Set up multiple
default printers...

To check if your printer is working properly, or to see troubleshooting information for the printer, print a
test page.

Print a test page

[ Finish ][ Cancel




